
Catalog Ready Proposal 

Course Proposal 
Area Fields Required Check Points 

A Routing Questions All fields 

MOD A4  - (D2, K1)  

(wi) A5 - (C2, H), if GWAR (A8/B2 = 4000 level) (B5: grade C)  

core A6  – (L2) 

prefix, code  A7≠B1 or A8≠B2  change ourse level: use new 
course form 

B 
Course Description, 

Requisites 

B1-5 

B10 

titles  B3 = B4 

description B5 - (do not repeat B6-9, C1-4, D1-D2), see guide 

requisites B6-B8 – see guide; reduce B9 

consent B10 – prefer No 

C 
Characteristics 

X-listing 
 

GE C1 – see note, track changes (N) 

URGE C2 – allow cl, wi, GWAR, IHE only (H, G2 to G4) 

x-listing C4 – (L1, L2) 

D 
Grading 
MOD,  
Campus,  
Offering Term 

All fields term D4 – summer/winter (F: final exam)  

E 

Units 

Repeatability,  

Class Hrs/Wk 

E1-E8 

E9 

repeatability E3 – (E2,E4,E5,E6, E7, E8) 

hrs E9 – (F1,2,3: unit) 

F Course Component F1 subfields 
(component-space-size) – staffing formula 

(unit - E9a-f) 

G SLOs G1 
G1  

G2 -G4 – (C2) 

H Course Content All fields 
Config table to 100% width, 15 weeks of topics, layout nicely 

GE: signature assignment, wi  

I 
References, 

Teaching Faculty  
All fields 

I1 - 10-12 items, prefer bullet/# pts 

I2 - bullet pts, (D2 – CETL cert’d) 

J Needs / Resources All fields J1-4 - None 

K Justification K2 
K1 - (D2 = hybrid / online) 

K2 – (every L3 item) 

L Attachments 
Summary of Changes 

L3 L3 - turn on tracking, open PDF side by side 

M Toolbox   

N For System 
Administrator  Don’t touch 



Catalog Ready Proposal 

Course Proposal 
Area Fields Required Check Points 

A Routing Questions All fields 

MOD A4  - (D2, K1)  

(wi) A5 - (C2, H), if GWAR (A8/B2 = 4000 level) (B5: grade C)  

core A6  – (L2) 

prefix, code  A7≠B1 or A8≠B2  change ourse level: use new 
course form 

B 
Course Description, 

Requisites 

B1-5 

B10 

titles  B3 = B4 

description B5 - (do not repeat B6-9, C1-4, D1-D2), see guide 

requisites B6-B8 – see guide; reduce B9 

consent B10 – prefer No 

C 
Characteristics 

X-listing 
 

GE C1 – see note, track changes (N) 

URGE C2 – allow cl, wi, GWAR, IHE only (H, G2 to G4) 

x-listing C4 – (L1, L2) 

D 
Grading 
MOD,  
Campus,  
Offering Term 

All fields term D4 – summer/winter (F: final exam)  

E 

Units 

Repeatability,  

Class Hrs/Wk 

E1-E8 

E9 

repeatability E3 – (E2,E4,E5,E6, E7, E8) 

hrs E9 – (F1,2,3: unit) 

F Course Component F1 subfields 
(component-space-size) – staffing formula 

(unit - E9a-f) 

G SLOs G1 
G1  

G2 -G4 – (C2) 

H Course Content All fields 
Config table to 100% width, 15 weeks of topics, layout nicely 

GE: signature assignment, wi  

I 
References, 

Teaching Faculty  
All fields 

I1 - 10-12 items, prefer bullet/# pts 

I2 - bullet pts, (D2 – CETL cert’d) 

J Needs / Resources All fields J1-4 - None 

K Justification K2 
K1 - (D2 = hybrid / online) 

K2 – (every L3 item) 

L Attachments 
Summary of Changes 

L3 L3 - turn on tracking, open PDF side by side 

M Toolbox   

N For System 
Administrator  Don’t touch 



Catalog Ready Proposal 

Course Proposal 
Area Fields Required Check Points 

A Routing Questions All fields 

MOD A4  - (D2, K1)  

(wi) A5 - (C2, H), if GWAR (A8/B2 = 4000 level) (B5: grade C)  

core A6  – (L2) 

prefix, code  A7≠B1 or A8≠B2  change ourse level: use new 
course form 

B 
Course Description, 

Requisites 

B1-5 

B10 

titles  B3 = B4 

description B5 - (do not repeat B6-9, C1-4, D1-D2), see guide 

requisites B6-B8 – see guide; reduce B9 

consent B10 – prefer No 

C 
Characteristics 

X-listing 
 

GE C1 – see note, track changes (N) 

URGE C2 – allow cl, wi, GWAR, IHE only (H, G2 to G4) 

x-listing C4 – (L1, L2) 

D 
Grading 
MOD,  
Campus,  
Offering Term 

All fields term D4 – summer/winter (F: final exam)  

E 

Units 

Repeatability,  

Class Hrs/Wk 

E1-E8 

E9 

repeatability E3 – (E2,E4,E5,E6, E7, E8) 

hrs E9 – (F1,2,3: unit) 

F Course Component F1 subfields 
(component-space-size) – staffing formula 

(unit - E9a-f) 

G SLOs G1 
G1  

G2 -G4 – (C2) 

H Course Content All fields 
Config table to 100% width, 15 weeks of topics, layout nicely 

GE: signature assignment, wi  

I 
References, 

Teaching Faculty  
All fields 

I1 - 10-12 items, prefer bullet/# pts 

I2 - bullet pts, (D2 – CETL cert’d) 

J Needs / Resources All fields J1-4 - None 

K Justification K2 
K1 - (D2 = hybrid / online) 

K2 – (every L3 item) 

L Attachments 
Summary of Changes 

L3 L3 - turn on tracking, open PDF side by side 

M Toolbox   

N For System 
Administrator  Don’t touch 


